Annapolis High School (AHS)
Official Transcript Request Form

Student Name:  ________________________________________  Date:  ___________________

Student Signature: _______________________________________________________________

Parent Signature (if under 18):  _____________________________________________________ 

Year graduated from or left Annapolis High School: __________

NOTE:  IF YOU GRADUATED FROM OR LEFT ANNPAPOLIS HIGH SCHOOL OVER 5 YEARS AGO, WE NO LONGER HAVE YOUR RECORDS.  PLEASE GO TO THE STUDENT RECORDS WEBSITE at http://www.aacps.org and click on Students ( Student Records for the transcript request form.  Contact the Student Records Office at 410-222-3869 if you have questions.

*************************************************************************

DIRECTIONS FOR TRANSCRIPTS TO BE PICKUP UP IN PERSON OR MAILED TO HOME ADDRESSES 
1. Include check or money order in the amount of $2.00 for EACH official transcript requested
2. Mail this completed form to:

Annapolis High School

Counseling Office (Transcripts)

2700 Riva Road

Annapolis, MD  21401

Or you may pick it up in person at Annapolis High School between 7:30-2:30 (if picked up in person we also accept cash).  You must bring a picture ID.  Mailed requests will not be processed without the signed transcript form or money.
DIRECTIONS FOR TRANSCRIPTS MAILED TO COLLEGE UNIVERSITY OR FOR SCHOLARSHIPS
NOTE:  This section is for AHS Graduates Only.  Current Students should obtain transcripts using  Naviance at

http://www.connection.naviance.com/annapolishs
1. Complete mailing address of college/university/scholarship

2. Attach all materials to be sent with transcript (including Secondary School Reports)

3. Include check or money order in the amount of $2.00 for EACH official transcript requested (there is no charge for transcripts used to apply for scholarships).  
4. Mail entire packet to:

Annapolis High School

Counseling Office (Transcripts)

2700 Riva Road

Annapolis, MD  21401

TRANSCRIPT TO BE MAILED TO 
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
Deadline for filing:  _____________

If this is a request for a Mid-Year Grade Report, please check here:  ___________

Allow 5 working days for transcript processing via U.S. Mail.  AHS is NOT authorized to send SAT/ACT scores.  You must contact http://www.collegeboard.com 
