Extended Essay Work Schedule
 Class of 2012

	This is a general schedule.
Most of the meetings with your advisor will be 20-30 minutes.

	December
Week 3
	Introduction to the extended essay through one of your IB classes.  Information folders are given to all students.

	January
Week 1-3
	· Read through subject guides of interest and select one.
· Identify an advisor in that area to work with you.
· Review the subject guide with your advisor.

	January
Week 4
	1st assignment due:   Submit the following forms to Mrs. Puglisi.  
· Subject proposal
· Advisor agreement
· Email information

	February
	· Start reading in your subject area. 
· Assess the resources that are available in the topic areas you are interested in.
· What questions are other people exploring?
· Start to develop your annotated bibliography.  Remember to consult the guidelines and example in your folder.
· Consult your advisor or the librarian if you need advice on resources.

	March
Week 1
	2nd assignment due: submit an annotated bibliography in your topic area to your advisor and set up a time to meet.

	March
Week 2-4
	· Discuss your background reading (bibliography) with your advisor.  
· Work with your advisor to refine your topic.
· Look at the Research Proposal information from your folder together.  Identify any areas where you need advice.
· Consult your advisor or the librarian if you need advice on resources.

	March
Week 4
	3rd assignment due: submit your research proposal to your advisor.

	April
May
	· Research.
· Gather notes on your topic.
· Meet with your advisor at least once during this time to 
assess your progress and stay on track.
· Start your detailed outline
· Consult your advisor or the librarian if you need advice.

	June
Week 1
	4th  assignment due: submit detailed outline and updated bibliography to advisor.  
· Meet with your advisor before you leave for the summer.
· Determine a work plan for over the summer. 
· Identify areas of concern, goals, etc…

	Summer
2011
	· Complete the first draft of your essay.
· Remember to keep your essay criteria near you as you write and refer to it often.

	1st Day of School
	5th  assignment due: submit the first draft of your essay to your advisor.  

	September Week 1-4
	· Meet with your advisor to review your draft.
· Make sure that you and your advisor score your essay using the rubric.
· Identify any areas for improvement based on the preliminary scoring.
· What work still needs to be done?

	October
Week 1
	6th assignment due: submit improved draft to your advisor.

	October Week 2-4
	· Meet with your advisor.  Does your essay need additional work?

	November December
	· Continue to make adjustments as necessary to your essay.
· Once your essay is complete write your abstract (the librarian will supply information on this)
· Make sure that you have all the elements of the essay complete.  Go over your check list!

	January
Week 1
	7th and final assignment due:  Submit the final copy of your essay to your advisor in both print and electronic formats.
· Your advisor will submit your essay to Safe Assign plagiarism prevention program.
· You and your advisor will meet or email to discuss the report and make any changes as needed.




